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MINUTES OF THE ANNUAL PARISH COUNCIL MEETING HELD ON 15TH MAY 2025 

 
17. TO ELECT A CHAIR 

The Chair called for nominations for the position of Chair. 
Cllr Bolas was nominated by Cllr Butlin and seconded by Cllr Baldock. 
It was RESOLVED that Cllr Jeremy Bolas be re-elected as the Chair for Borden Parish Council. 

 

18.  TO RECEIVE DELIVERY OF ACCEPTANCE OF OFFICE OF CHAIRMAN 
Following his election as Chair of the Parish Council for the upcoming year, Cllr Bolas signed 
the Declaration of Acceptance of Office in the presence of the Proper Officer and assumed 
the role immediately. 
 

19.  TO ELECT VICE CHAIRMAN 
The Chair called for nominations for the position of Vice Chair. 
Cllr Nicola Butlin was nominated by Cllr Sims and seconded by Cllr Harrison. 
Cllr Butlin accepted the office of Vice Chair 
It was RESOLVED to re-elect Cllr Butlin to the position of Vice Chair. 
 

20. APOLOGIES FOR ABSENCE: Cllr Smith 

In attendance: Cllr Bolas, Cllr Butlin, Cllr Baldock, Cllr Harrison, Cllr Hepburn, Cllr Jemmett, Cllr 

Palmer, Cllr Sims, Cllr Small, Cllr Steadman, Cllr Tumber 

 

21. TO REVIEW AND ADOPT STANDING ORDERS  
It was RESOLVED to approve and adopt the revised Standing Orders (following the NALC 2025 
updated). 

 

22. TO REVIEW AND ADOPT THE TERMS OF REFERENCE FOR COMMITTEES, AND WORKING 
GROUPS  

a. Highways Improvement Project (Advisory Committee)  
b. Nature Reserve Working Group (Advisory Committee) 

c. Finance (Advisory Committee) 

d. Wises Lane Monitoring & Liaison Group 

e. Neighbourhood Plan Steering Group 

f. VE-Day 80 Working Group  

g. New Build Playstool Public Convenience Committee 

h. New Build  Playstool Public Convenience Sub-Committee 

i. Designated Nature Reserve Working Group 
It was RESOLVED that the Terms of Reference for the above Committees and Working Groups 
would be approved and re-adopted,  with the exception of the VE Day 80 group (item f), which 
is to be dissolved. 

 
23. THE CREATION, ABOLITION OR ALTERATION OF COMMITTEES AND WORKING GROUPS 

i. Abolition of Committees and Working Groups: 
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It was RESOLVED that the VE Day 80 Working Group, which has completed its purpose, be 
formally dissolved. 
 

ii. Creation of Committees and Working Groups: 
Cllr Baldock proposed that, in light of ongoing discussions about moving to a unitary 
authority at the Borough level, the Parish Council establish a Community Governance Review 
Working Group.  The working group would explore the possibilities of tidying up areas of 
unallocated land between parishes and consider the impact of potential boundary changes. 
It was RESOLVED that a Community Governance Review Working Group would be 
established.  In consultation with Cllr Baldock, the Clerk will prepare a draft Terms of 
Reference to be presented at the June meeting, at which point the membership of the 
working group will be confirmed. 
 

24. TO APPOINT MEMBERS OF COMMITTEES AND WORKING GROUPS 
a. Highways Improvement Project (Advisory Committee) 

It was RESOLVED that Cllr Bolas, Cllr Baldock, Cllr Sims, Cllr Tumber and Cllr Small would 

remain on the Highways Committee. 

b. Nature Reserve Working Group (Advisory Committee) 
It was RESOLVED that Cllr Bolas, Cllr Baldock and Cllr Butlin would remain on the Nature 
Reserve Working Group. 

c. Finance (Advisory Committee) 
It was RESOLVED that Cllr Bolas, Cllr Sims, Cllr Butlin and Cllr Palmer would remain on the 
Finance Committee. 

d. Wises Lane Monitoring & Liaison Group 

It was RESOLVED that Cllr Jemmett, Cllr Butlin and Cllr Steadman would remain on the 

Wises Lane Monitoring & Liaison Group. 

e. Neighbourhood Plan Steering Group 

It was RESOLVED that Cllr Butlin and Cllr Steadman would remain on the Neighbourhood 

Plan Steering Group. It was also agreed that Cllr Butlin would do a Parishioner recruitment 

drive, and the Clerk would add details to the Parish Council Facebook page and website. 

f. D-Day 80 Working Group (this should be the VE Day 80 Working Group) 

To note, this should read the VE Day 80 Working Group, which has been dissolved (item 

7i). 

g. New Build Playstool Public Convenience Committee 

It was RESOLVED that Cllr Sims, Cllr Bolas, Cllr Butlin, Cllr Tumber and non-councillor Nigel 

Sands would remain on the New Build Playstool Public Convenience Committee (until the 

final 6-month review has been completed by the architect and final project payments 

made) 

h. New Build Playstool Public Convenience Sub-Committee 

As a sub-committee, this will be decided by the main committee.. 

i. Nature Reserve Designation Sub-Committee 

It was proposed that this group come under the Nature Reserve Working Group (Advisory 

Committee)  as a sub-committee (item 8b). 

It was RESOLVED to agree that this sub-committee falls under the Nature Reserve Working 

Group (Advisory Committee). The following members will remain in place Cllr Bolas, Cllr 

Baldock and Cllr Butlin. 
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25. TO APPOINT REPRESENTATIVES TO EXTERNAL BODIES  
a. Borden Parish Hall Trustees 

It was RESOLVED that Cllr Bolas would remain as the representative. 

b. Borden Sports Association 

It was RESOLVED that Cllr Sims would remain as the representative. 

d. KALC Area Committee 

Cllr Baldock requested to step down from representing the Parish Council on the KALC Area 

Committee. 

As no volunteers came forward to be the new representative, it was RESOLVED that 

attendance at future meetings would be determined based on the agenda topics and the 

relevant expertise of individual councillors. This item will be included on future Parish 

Council agendas for consideration as needed. 

e. Western Swale Area Committee 

It was RESOLVED that Cllr Butlin would remain as the representative. 

 

26. FINANCE 
The following Items a, b, c & e have been reviewed by the Finance Committee on 12 May 
2025, with a recommendation for Parish Council approval. 

a. To agree the delegated spending authorities as set out in the council's Financial Regulations, 
specifically items 5.15, 5.18 and 6.8. 
It was RESOLVED to approve the delegated spending authorities as detailed in the Financial 
Regulations. A record of these delegations were signed by the Chair and RFO. 

b. To review and adopt the full Financial Regulations. 
It was RESOLVED to approve and adopt the revised Financial Regulations, adapted from the 
NALC version, which they updated in March 2025. 

c. To review and agree to the Council and Financial Risk Register. 
It was RESOLVED to approve the Council and Financial Risk Register. 

d. To review and confirm Insurance arrangements. 
It was RESOLVED to approve both the Council’s employer and employee insurance 
certificates. 

e. To authorise the schedule of regular payments and subscriptions in relation to continuing 
contracts or obligations. 
It was RESOLVED to approve the schedule of regular payments.  A record of the regular 
payments was signed by both the Chair and RFO. 
 

27. TO REVIEW AND AGREE THE STATEMENT OF INTERNAL CONTROL -to be signed by Chair & 
RFO  
It was RESOLVED to approve and re-adopt the Statement of Internal Control, which was 
signed by both the Chair and RFO. 

 
28. TO REVIEW AND AGREE TO THE COUNCIL’S CODE OF CONDUCT  

It was RESOLVED to approve and re-adopt the Council’s Code of Conduct. 

 

29. TO REVIEW AND AGREE TO THE WEBSITE ACCESSIBILITY STATEMENT  

It was RESOLVED to approve and adopt the revised version of the Website Accessibility 

Statement. 
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30. TO REVIEW THE COUNCIL’S POLICIES, PROCEDURES, AND PRACTICES IN RESPECT OF ITS 

OBLIGATIONS UNDER THE FREEDOM OF INFORMATION ACT AND DATA PROTECTION 

LEGISLATION:  

a. Data Protection  
It was RESOLVED to approve and re-adopt the Data Protection policy. 

b. Model Publication Scheme  
It was RESOLVED to approve and adopt the revised Freedom of Information Model 
Publication Scheme. 

c. Privacy Notice  
It was RESOLVED to approve and adopt the revised Privacy Notice with the email address 
updated in the last paragraph. 
 

 
31. TO REVIEW THE COUNCIL’S EXPENDITURE INCURRED UNDER S.137 OF THE LOCAL 

GOVERNMENT ACT 1972  

Grant Allocations - S137  £  
 0  

There was no spending noted under section 137 of the LGA 

 

 

32. TO DETERMINE THE TIME AND PLACE OF ORDINARY MEETINGS UP TO AND INCLUDING THE 

NEXT ANNUAL MEETING OF THE COUNCIL 

It was RESOLVED that the Parish Council’s monthly meetings would continue on every third 

Thursday of the month from 7 p.m. at the Pavilion in Wises Lane.  Dates, times and locations 

of meetings are posted on the Parish Council website at www.bordenparishcouncil.gov.uk, 

and any changes will be updated there accordingly. 

 

The meeting ended at 19:50 

 

The minutes of this meeting were approved and signed by: 

 

 

 

Borden Parish Council Chair: ……………………………………………………… Date: ……………………………….. 

 

http://www.bordenparishcouncil.gov.uk/

